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Guidelines for GSTU Research Grant 

The faculty members interested in submitting research project are required to abide by the 

following guidelines: 

1. Investigators: Faculty members may apply as the Principal Investigator (PI) for one research 

project. Additionally, a PI may serve as a Co-Principal Investigator (Co-PI) on another 

project. A faculty member may also be involved as a Co-PI on two separate projects, 

provided that he or she is not submitting an individual project as a PI. Only faculty members 

currently serving at the university are eligible to submit research proposals. 

2. Research Assistant (RA): PI should engage at least fourth-year Bachelor's or Master's level 

students of GSTU in the research project as “Research Assistants,” with provisions for a 

stipend for a maximum duration of 12 months. The honoraria and fellowship amounts will be 

disbursed directly to their bank accounts via Electronic Funds Transfer (EFT). 

3. Application: The proposed research project must be prepared using the prescribed format for 

2025–2026, which includes Section A and Section B. In Section A, researchers are required 

to provide the research profiles of the Principal Investigator (PI) and the Co-Principal 

Investigator (Co-PI), if applicable. Section B, the research project proposal, should be 

completed in a manner that ensures the identity of the researcher(s) remains anonymous. 

Both sections (A and B) must be submitted separately—in hard copy and in soft copy (MS 

Word format)—to the Research Center (RC). 

4. Project Duration: The duration of the research project will be one year. However, if the 

project cannot be completed within the stipulated timeframe for any reason, an extension of 

up to six months may be granted. In such cases, the Principal Investigator (PI) must obtain 

prior approval for the extension from the Research Center (RC). The project will be effective 

from the date of awarding. 

5. Budget: The budget limit for each research project is Tk. 300,000 (Three Lac) only, and it 

must be prepared in accordance with the specified guidelines outlined in Section B, Item No. 

9. The approved project grant must be utilized strictly according to the budget breakdown. If 

necessary, the PI should prepare a revised budget based on the allocated amount and submit 

it to the Research Center for approval. 

6. Operation of Accounts: Funding for approved projects shall be disbursed in appropriate 

installments via bank advice to a designated bank account operated by the PI. 
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7. Fund Disbursement: In the first installment, 50% of the approved project budget will be 

disbursed. The second installment will release the remaining amount, excluding the 

remuneration for the PI and Co-PI. Upon project completion, the PI must submit the final 

research report along with all supporting bill vouchers for the approved expenditures. The 

remuneration for the PI and Co-PI will be released only after submitting a copy of the 

published research paper to the RC. The PI and Co-PI are entitled to a combined 

remuneration not exceeding 20% of the total project budget, to be shared between them in a 

60:40 ratio. 

8. Reviewing the Proposal: 

a) Research proposals sent for evaluation will follow a double-blind review process. Each 

proposal will be evaluated by two external reviewers selected from a panel approved by 

the Higher Research Committee (HRC). To facilitate this, the Research Center (RC) will 

maintain and regularly update a broad pool of external reviewers from outside the 

university. Any necessary adjustments in the selection of reviewers will be decided by the 

HRC in its meeting. Reviewers will receive an honorarium of Tk. 2,000 for each proposal 

evaluated. 

b) Reviewers will assess each proposal using a prescribed format (see Section 16) provided 

by the Research Center (RC). The evaluation will be conducted on a 100-point scale, of 

which 90 points will be allocated to the external reviewers’ assessment of the proposal 

quality, and 10 points will be assigned based on the applicant’s internal academic 

achievements and relevant experience. The final score will be calculated as the average of 

the two external reviewers’ scores combined with the allocated internal evaluation 

component. The Higher Research Committee (HRC) will determine a cut-off score based 

on the availability of funds. 

c) In cases where there is a variation of more than 20% between the two reviewers’ scores, a 

third reviewer will be appointed. The final score will then be determined based on the 

average of the two closest scores. If all three scores are equidistant, the average of all 

three will be used to calculate the final score. 

d) PI of awarded projects must resubmit a revised version of the proposal, incorporating the 

necessary adjustments based on the approved budget. 
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9. Notes on Budget Preparation 

a) Usual office appliances such as computers, monitors, laptops, printers, projectors, and 

standard software (e.g., MS Office, Adobe) are not eligible expenditures under the GSTU 

research project grant. 

b) All tangible items—including small equipment, parts and spares, laboratory wares, 

software, books, and similar materials—must be recorded in the stock register of the 

department or institute to which the PI belongs. A list of these materials, countersigned 

by the concerned Department Chairman or Institute Director, must be submitted to the 

RC along with a declaration stating that these items will remain the property of the 

department/institute and may be used by other researchers after the funded project is 

completed. 

c) During any purchase, the PI must adhere to the financial and procurement rules of the 

Government of Bangladesh (GOB) as adopted by GSTU. At the end of the project, the PI 

must obtain a certificate from the Department Chairman or Institute Director confirming 

compliance and submit it along with the project completion report. 

d) If required, the PI/Co-PI may spend up to a maximum of 15 days outside the university 

for fieldwork related to the study. Travel and transport costs must not exceed 10% of the 

total project allocation. The PI/Co-PI must obtain duty-leave permission from the 

Chairman of their respective department and approval from the Director of RC for any 

research travel outside the GSTU campus. 

e) Accounting policies and procedures shall be governed by the university’s policies and 

practices. It is the responsibility of the PIs to ensure that all project-related expenditures 

comply with the relevant procurement rules and applicable taxes. 

10. Submission of the Final Report: The PI must submit two reports for the project: an interim 

progress report after six months, and final technical and financial reports upon completion of 

the project. The PI is required to submit two hard copies of the final technical report, along 

with a soft copy (PDF), to the Director’s Office of GSTURC at researchcenter@gstu.edu.bd. 

11. Similarity Index Report: The similarity or text-matching index of the final report must not 

exceed 20%, excluding references and titles. The PI must include a Turnitin-generated 

similarity report when submitting the final report. 
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12. Project Presentation: The PI is required to deliver two presentations on the project using 

slideshow or PowerPoint. The first presentation, focusing on research progress, will take 

place six months after the project begins during a faculty seminar, where faculty members 

and relevant students will be invited. The second presentation, highlighting the research 

findings, will be conducted upon project completion in a similar faculty seminar, also open to 

faculty and students. 

13. Publication: Based on the research outcomes, the awardee researcher(s) must publish at least 

one research paper in a peer-reviewed journal (with DOI number) as the First Author or 

Corresponding Author (single correspondent) within two years of the project’s completion. 

The department and faculty/institute of GSTU must be listed as the first affiliation in any 

resulting publication, and GSTU must be acknowledged with reference to the grant number. 

14. Project Continuation in Absence of PI: If the PI takes study leave, goes abroad, or resigns 

from the university during the project period, they must obtain financial clearance from the 

university. In such cases, the PI may either return the unutilized project funds or transfer the 

project responsibilities to the Co-PI or another suitable faculty member of GSTU. 

15. Declaration:  

a) PI will give a declaration at the time of submitting the “Project Proposal” that if he/she 

fails to submit the interim progress and final report of the project within the scheduled 

time, the entire money released for the project will be reimbursed from his/her monthly 

salary. 

b) A successful project funded by the RC must not be submitted elsewhere for additional 

funding. Failure to comply with this provision will result in the immediate and mandatory 

refund of the entire allocated amount to GSTU. 
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16. Research Proposal Evaluation Criteria (Summary): 

Serial Criteria Weightage 

1. Expertise 10 

2. Problem/s and/or Research Question/s 15 

3. Purpose 15 

4. Literature Review 15 

5. Research Objectives 10 

6. Methodology 10 

7. Budget 05 

8. Rationale 05 

9. Overall presentation 05 

10. Academic achievements and relevant experience 10 

Total Marks = 100 
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Evaluation of Academic Achievements and Experience of the Principal 

Investigator 

Evaluation Criteria Allocated 

Score 

Awarded 

Score 

1. Academic Achievements  

 

Highest academic 

qualification of the PI. 

Name of Degree Score 

Masters 1.0 

MPhil 2.0 

PhD 3.0 
 

 

 

 

3.0 

 

2. Number of completed funded projects (national & 

international) except thesis 

 

Number of national/ 

international funded 

projects completed by 

PI. 

Number of projects Score 

Less than 3 1.0 

Between 3 and 4 1.5 

More than 4 2.0 
 

 

 

 

2.0 

 

3. Amount of completed funded projects 

 

The value of completed      

project(s) in BDT by 

PI. 

Value in BDT Score 

Less than 2 lakhs 1.0 

Between 3 and 4 lakhs 1.5 

More than 4 lakhs 2.0 
 

 

 

 

2.0 

 

4. Number of Publications 

 

Number of published 

journal articles of the 

PI. 

Number of articles Score 

Less than 10 1.0 

Between 10 and 20 2.0 

More than 20 3.0 
 

 

 

 

 

3.0 

 

Total 10.0  
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Evaluation Sheet of Research Project Proposal 
 

 

Title of the project:  

Research Code No:       

  

 

Please put tick mark () on appropriate column. 

 

Strongly agree=5, Agree=4, Fairly agree=3, Poorly agree=2, Don’t agree=1 5 4 3 2 1 

1. Expertise:      

a. The project demonstrates an understanding of the paradigm/s 
and the particular methods being used 

5 4 3 2 1 

b. References are appropriately cited 5 4 3 2 1 
      

2. Problem/s and/or Research Question/s:      

a. The problem is clearly delineated with an appropriate rationale 
for suing the chosen approach 

5 4 3 2 1 

b. There is a single/board research question/s 5 4 3 2 1 

c. The scope of the question/s is manageable within the timetable 
and context of the body 

5 4 3 2 1 

      

3. Purpose:      

a. The project is related to the field of study/national development 5 4 3 2 1 

b. The  purpose  for  the  study  is  one  of  the  discovery  and 

description, conceptualization (theory building), illustration, or 
sensitization 

5 4 3 2 1 

c. The purpose is clearly stated 5 4 3 2 1 
      

4. Literature Review:      

a. The review is sufficiently comprehensive and up to date 5 4 3 2 1 

b. Major concepts are identified and defined 5 4 3 2 1 

c. The initial framework is appropriate and well presented 5 4 3 2 1 
      

5. Research Objectives:      

a. The objectives are clearly stated 5 4 3 2 1 

b. It can be made possible within the time frame 5 4 3 2 1 
      

6. Methodology:      

a. The methodology is adequately described 5 4 3 2 1 

b. The role of the researcher as “research tool” is apparent 5 4 3 2 1 
      

7. Budget: The proposed budget is appropriate* 5 4 3 2 1 
      

8. The rationale of the study is appropriate for the Bangladeshi context 5 4 3 2 1 

      
9.     The overall presentation of the proposal is clear, coherent, and well 
structured. 

5 4 3 2 1 

Total Marks =    

 

*The reviewer can reduce the budget if it is appropriate. 
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11. The research project is qualified/not qualified for funding. 

 

 

 

 

 

12. Please give justification on your decision made at [9]. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Name and signature of the reviewer with date and address. 

Contact Mobile No. …………………………………………………… 
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